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INTRODUCTION AND KEY POINTS 
 
INTRODUCTION 
These guidelines are designed to explain in detail what actions and procedures the school is putting in 
place to minimise the risk of Covid-19 transmission. We cannot eliminate the risk entirely, but we will do 
everything we can to manage and minimize that risk. 

 
This document sets out the key guidelines, instructions and  practices that  we will implement for the 
operation of the school from September2021 until otherwise advised. 

 
The Government Guidance makes it clear that the prevalence of COVID-19 is now reducing to a level 
that allows relaxation of restrictions as the country has met the criteria for setting the alert level at 4. 

 
As the country moves to Step 4 of the roadmap, the government will continue to manage the risk of 
serious illness from the spread of the virus. This marks a new phase in the government’s response to the  
pandemic, moving away from stringent restrictions on everyone’s day-to-day lives, towards advising people  
on how  to protect themselves and others, alongside targeted interventions to reduce risk. As COVID-19 
becomes a virus that we learn to live with, there is now an imperative to reduce the disruption to children and 
young people’s education - particularly given that the direct clinical risks to children are extremely low, and 
every adult has  been offered a first vaccine and the opportunity for two doses by mid-September. 

 
Our priority is to deliver face-to-face, high quality education to all pupils. The evidence is clear that 
being out of education causes significant harm to educational attainment, life chances, mental and 
physical health. 

 
We continue to monitor advice from the Department of Health and Social Care (DHSC) and Public 
Health England (PHE)to revise this guidance. 

 
Risk   Assessment 
We will comply health and safety law and put in place proportionate control measures. We will regularly 
review and update our risk  assessments- treating them as ‘living documents’, as the circumstances in 
our school and the public health advice changes. This includes having active arrangements in place to 
monitor whether the controls are effective and working as  planned. 

 
Moving forward, it is clear that the actions needed are a shared responsibility. Whilst the school has 
undertaken a number of adaptations everyone has a personal responsibility to keep themselves and 
others as safe as possible 

 
 OVERVIEW 

All pupils should continue to attend school and will continue to test using the supplied   LFD  
kits until otherwise advised. 

 
• We have a system of controls to minimize the risk of infection. 
• A contingency plan in place for outbreaks in our school or changes in restrictions. 



NEW RISK ASSESSMENT FOR THE START OF TERM 
Below is an outline document which is useful  to include some key points as it also provides an update on 
several  items of interest. To some  extent the risks and control measures are all connected. 

 
A NEW risk assessment relating to re-opening is available via the COVID-19section of our website. 

 
 

New Identified Risk Additional Control Measures Up date on Control Measures 

 
The ongoing spread of 
corona virus especially 
the DELTA variant. 

 
Coronavirus Testing taking 
place using provided home 
LFD testing kits. 
 

 
 
 
 
 
 
 
 
 
National Vaccination  
Programme. 

 

 
Home testing will continue 
with LFD tests. 

 
 
Return to school tests for all 
pupils. 
 
 
 
Continue basic prevention 
measures. 



STAFF 
WORK FORCE CONSIDERATIONS 

   
Additional PPE for COVID-19 is only required in a very limited number of scenarios, for example when: 
• A pupil becomes ill with COVID-19 symptoms, and only then if appropriate distancing cannot be 

maintained. 
 
PREGNANCY 
There is specific guidance for  pregnant employees as pregnant women are considered CV. 

 
EMPLOYERS HEALTH AND SAFETY OBLIGATIONS 
Following the guidance will help you: 

• mitigate the  risks of coronavirus (COVID-19)to pupils and staff. 
• Meet  your legal duties to protect employees and others from  harm. 

 
 

PREMISES  CONSIDERATIONS 
GUIDANCE 

If you follow the guidance, you will effectively reduce risks in your setting and create an inherently safer 
environment. 

 
PREVENTION / CONTROL MEASURES 

We  should/will: 
 

• Ensure everyone is advised  to clean their hands thoroughly and more often than 
usual. 

• Ensure good respiratory hygiene for everyone by promoting the ‘catch it,  bin it, kill it’ 
approach. 

• Maintain enhanced cleaning, including cleaning frequently touched surfaces, using 
standard products such as detergents. 

• Keep occupied spaces well ventilated. 

• Ensure individuals wear the appropriate personal protective equipment (PPE) where 
necessary. 

• Promote and engage in asymptomatic testing. 
 
RESPONSE TO ANY INFECTION 

• Promote and engage with the NHS Test and Trace process. 

• Manage  and report confirmed cases of coronavirus (COVID-19) amongst the school 
community. 

• Contain any outbreak by following local health protection team advice. 



CLASSROOM CONSIDERATIONS: 
• All rooms have sanitisers, anti-viral spray and paper towel holders have been installed in all rooms. 

More communal sanitisers have been provided around school. 

• Staff have been directed to utilize natural ventilation via doors and windows where safe to do so.  

•  The Health and Safety Executive (HSE) note the following: 
o You should consider  ventilation alongside the relevant control measures required to 

reduce the risk of transmission as part of making your workplace COVID-secure. 
o However, ventilation will have little or no impact on droplet or contact transmission 

routes. 
o Providing adequate ventilation does not mean  that workplaces have to be cold. 

• A very cold classroom is not conducive to good learning. Relevant control measures such as the regular  
cleaning of surfaces, ensuring that pupils are forward facing in lessons, washing or sanitizing hands 
regularly and the wearing of face coverings when moving around the school all help  to mitigate against 
the spread of the virus. 

• Teaching staff are advised to ventilate teaching areas  fully (by opening doors  and windows) 

• Staff must keep teachers’ desks clear. 
 
Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as 
detergents. 

• Frequently touched surfaces  being  cleaned  with  a spray and wipe twice daily at registration and 
Period 5. 

• Encouraging pupils to wash their hands regularly and thoroughly after using  the toilet. 

• Supplies  of cleaning products, sanitiser, wipes etc. are in school. 
 

Mixing and ‘bubbles’ 
At Step 4 it is no longer recommended that it is  necessary to keep children in consistent groups (‘bubbles’). This 
means  that bubbles will not need to be used for any summer provision (for example, summer schools) or in 
schools from the autumn term. 

 
As well as enabling flexibility in curriculum delivery, this means that assemblies can resume, and we no longer 
need to make alternative arrangements to avoid mixing at lunch. 

 
Our outbreak management plans cover the possibility that it may become necessary to reintroduce ‘bubbles’ for 
a temporary period, to reduce mixing between groups. 

 
Any decision to recommend the reintroduction of ‘bubbles’ would not be taken lightly and would need to take 
account of the detrimental impact they can have on the delivery of education. 



Tracing close contacts and isolation 
 From Step 4 contact tracing will be operated  via NHS Test and Trace and we will no  longer be expected to 
  undertake contact tracing. 
 
As with positive cases in any other setting, NHS Test and Trace will work with the positive  case to identify close 
contacts. Contacts from a school setting will only be  traced by NHS Test and Trace where the positive case 
specifically identifies the individual as being a close contact. This is likely to be a small number of individuals who 
would be most at risk of contractingCOVID-19due to the nature of the close contact. You may be contacted in 
exceptional cases to help with identifying close  contacts, as currently happens in managing other infectious 
diseases. 
 
From 16 August2021, children under the age of 18 years old will no longer be required to self- isolate if they are 
contacted by NHS Test and Trace as a close contact of a positive COVID-19case. 
 
Instead, children will be contacted by NHS Test and Trace, informed they have been in close contact with a positive 
case and advised to take a PCR test. We would encourage all individuals to take a PCR test if advised to do so. 
 
18 year-olds will be treated in the same way as children until 4 months after their 18th birthday, to allow them the 
opportunity to get  fully vaccinated. At which  point, they will  be subject to the same rules  as adults  and  so if 
they choose not to get vaccinated, they will need to self-isolate if identified as a close contact. 
 
We will continue to have a role in working with health protection teams in the case of a local outbreak. If there is an 
outbreak or if central government offers the area an enhanced response package, a director of public health might 
advise us to temporarily reintroduce some control measures. 
 
Face coverings 
From Step 4, face coverings will no longer be advised for pupils, staff and visitors either in classrooms or in 
communal areas. 
 
Information on the use of face coverings on dedicated school and college transport 
The government has said ‘we expect and recommend people wear a face covering in crowded and enclosed 
spaces where you come into contact with those you don’t normally meet such as on public transport’. 
Therefore updated operational guidance now recommends that face coverings are worn on dedicated 
transport to school or college when prevalence is high. This will be kept under review. 
 
In circumstances where face coverings are recommended 
If we have an outbreak  in  our school, a director of public health might advise us that face coverings should 
temporarily be worn in communal areas or classrooms (by pupils staff and visitors, unless exempt). Our outbreak 
management plans cover this possibility. 
 
Face visors or  shields can be worn by  those exempt from wearing a face covering but they are  not an equivalent 
alternative in terms  of source control of virus transmission. They may protect the wearer against droplet spread  in 
specific  circumstances but are unlikely to be effective in preventing the escape of smaller respiratory particles 
when used without an additional face covering. They should only be used after carrying out a risk assessment for 
the specific situation and should always be cleaned appropriately. 



The use of face coverings may have a particular impact on those who rely  on visual signals for communication. 
Those who communicate with or provide support to those who do, are exempt from any recommendation to wear 
face coverings in education and childcare settings. 
 
We have a duty to make reasonable adjustments for disabled pupils to support them to access education  
successfully. Where appropriate, we will  discuss with pupils and parents the types of reasonable adjustments that 
are being considered to support an individual. 
 
No pupil or student will be denied education on  the grounds of whether they are, or are not, wearing a face 
covering. 
 
Stepping measures up and down 
Our outbreak management plan will refer to previous documentation and procedures i.e. STOD. This will guide 
us as to how we would operate if there were an outbreak in your school  or local area. Given the detrimental 
impact that restrictions on education can have on children and young people, any measures in schools will only ever 
be considered as a last resort, kept to the minimum number groups possible, and for the shortest amount of time 
possible. 
 
Central government may offer local areas of particularconcern an enhanced response package to help limit 
increases in transmission. 
 
If we have several confirmed cases within 14 days, we may have an outbreak. 
 
We would call  the dedicated advice service who will escalate the issue to our local health protection team where 
necessary and who will advise if any additional action is required, such as implementing elements of our outbreak 
management plan. 
 

Control measures 
 

1. Ensure good hygiene for everyone. 
2. Maintain appropriate cleaning regimes. 
3. Keep occupied spaces well ventilated. 
4. Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19. 

 
PHE has published guidance on the cleaning of non-healthcare settings. 
 
Keep occupied spaces well ventilated 
When school is in operation, it is important to ensure it is well ventilated and that a comfortable teaching 
environment is maintained.

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


Advice on testing, self-isolation and managing confirmed cases of COVID-19 

 
When anindividualdevelopsCOVID-19symptomsor has  a positive test 
Pupils, staff and other adults should follow public health advice on when to self-isolate and what to do. They should 
not come into school if they have symptoms, have had a positive test result or other reasons requiring them to stay 
at home due to the risk of them passing on COVID-19 (for example, they are required to quarantine). 
 
If anyone in school develops COVID-19 symptoms, however mild, they will be sent home and they should follow 
public health advice. 
 
For everyone with symptoms, they should  avoid using public transport and, wherever possible, be collected by a 
member of  their family or household. 
 
If a pupil is awaiting collection, they should be left in a room on their own if  possible and safe to do so.  Medical 
rooms may be used. A window should be opened for fresh air ventilation if possible. Appropriate PPE should also be 
used if close contact is necessary, further information on this can  be found in the use of PPE in education, childcare 
and children’s social care settings guidance. Any rooms they use should be cleaned after they have left. 
The household (including siblings) should follow the PHE stay at home guidance for households  with possible or 
confirmed coronavirus (COVID-19) infection. 
 
Asymptomatic testing 
Testing remains important in reducing the risk of transmission of infection within schools. That is why, whilst  
some measures are relaxed, others will remain, and if necessary, in response to the latest epidemiological data, 
we all need to be prepared to step measures up or down in future depending on local circumstances. 
 
Over the summer, schools will only provide tests for twice weekly  asymptomatic testing for pupils and staff  over 
the summer period if they are attending school settings. 
 
However, testing will still be widely available over the summer and kits can be collected either from your local 
pharmacy or  ordered online. 
 
As pupils will potentially mix with lots of other people during the summer holidays, all secondary school pupils will 
receive2 on-site lateral flow device tests, 3 to 5 days apart, on their return in the autumn term. 
 
Schools may commence testing from 3 working days before the start of term and can stagger the return of 
pupils across the first week to manage this. We will test pupils on their return to school over the first two 
weeks of term. Pupils then continue to test twice weekly at home until the end of September, when this will 
be reviewed. A Headteacher update letter will   confirm our exact arrangements. 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe


Staff  should undertake twice weekly home tests whenever they are on  site until the end of September, when 
this will also be   reviewed. 
 
We will also retain a small asymptomatic testing site (ATS)on-site until further notice so they can offer testing to 
pupils who are unable to test themselves at home. 
 
Confirmatory PCR tests 
Staff and pupils with a positive LFD test result should self-isolate in line with the stay at home guidance. They will 
also need to get a free PCR test to check if they have COVID-19. 
 
Whilst awaiting the PCR result, the individual should continue to self-isolate. 
 
If the PCR test is taken within 2 days of the positive lateral flow test, and is negative, it overrides the self-test LFD 
test and the pupil can return to school, as long as the individual doesn’t have COVID-19 symptoms. 
 
Additional information on PCR test kits for schools and further education providers is available. 
 
Other considerations 
All CEV children should attend their education setting unless they are one of the very small number of  children 
under pediatric or other specialist care who have been advised by their GP or clinician not to attend. 
 
Further information is available in the guidance on supporting pupils at school with medical  conditions. 
 
We will ensure that key contractors are aware of the school’s  control measures  and ways of working. 
 
Admitting children into school 
In most cases, parents and carers will agree that a pupil with symptoms should not attend the school, given the 
potential risk to others. If a parent or carer insists on a pupil attending school, we can take the decision to 
refuse the pupil if, in our reasonable judgement, it is necessary to protect other pupils and staff from possible 
infection with COVID-19.Our decision would need to be carefully considered in light of all the circumstances 
and current public health advice. 
 
Attendance 
School attendance is mandatory for all pupils of compulsory school age and it is priority to ensure that as many 
children as possible regularly attend school. 
 
Where a child is required to self-isolate or quarantine because of COVID-19in accordance with relevant legislation 
or guidance published by PHE  or the DHSC they should  be recorded as code X (not attending in circumstances 
related to coronavirus). Where they are unable to attend because they  have a confirmed case  of COVID-19they 
should  be recorded as code I (illness). 

https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers


CONTINGENCY PLANNING 
For individuals or groups of self-isolating pupils and pupils who are shielding following government guidance 
related to coronavirus (COVID-19), remote education plans should be in place. 
 
There are clear procedures to follow and the Senior Team is aware of these. 

• Ideally with these measures we would stop transmission of the virus but more likely, slow it down. 
• The Headteacher will issue a further letter should the need arise. Each case is different 

– sometimes small groups are instructed to self-isolate, at other times, classes, year groups or 
even the whole school. We will  be guided by the authorities. 

 
 



ADDITIONALCONSIDERATIONS 
 
Travel and quarantine 
Where pupils travel from abroad to attend school, you will need to explain the rules to pupils and their parents 
before they travel to the UK. All pupils travelling to England must  adhere to travel  legislation, details of which are 
set out in government travel advice. 
 
Parents travelling abroad should  bear in  mind the  impact on their  child's education which may result from any 
requirement to quarantine or isolate upon return. 
 
Remote education 
Not all  people  with COVID-19have symptoms. Where appropriate, we  will support those who need  to self-isolate because  
they have tested positive to  work  or learn from home  if  they are well enough to do so. Schools subject to the remote  
education temporary continuity direction are required to provide remote education to pupils covered by the direction where 
their attendance would  be contrary to government guidance or legislation around COVID-19. 
 
We will maintain our capacity to deliver high quality remote education for the next academic year. 
 
The remote education provided should be equivalent in length to the core teaching  pupils would receive in school. 
 
We will work collaboratively with  families and put in place reasonable adjustments so that pupils with SEND can 
successfully access remote education. 
 
Pupil wellbeing and support 
Some pupils maybe experiencing a variety of emotions in response to the COVID-19 pandemic, such as anxiety, 
stress or low mood. You can access useful links and sources of support on promoting and supporting mental health and 
wellbeing in schools. 
 

Schoolwork force 
School leaders are best placed  to  determine the workforce required to meet the needs of their pupils. 
 
Clinically extremely vulnerable(CEV) people are no longer advised to shield but may wish to take extra precautions 
to protect themselves, and to follow the practical steps set out in the CEV guidance  to minimize their risk of exposure 
to the  virus. 
 
Staff in school who are CEV should currently attend if they cannot work from home. 

https://www.legislation.gov.uk/uksi/2021/582/contents
https://www.legislation.gov.uk/uksi/2021/582/contents
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note
https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note
https://www.gov.uk/government/publications/remote-education-temporary-continuity-direction-explanatory-note


Educational visits 
Given the likely gap in COVID-19related cancellation insurance, if you are considering booking a new visit, 
whether domestic or international, you are advised to ensure that any new bookings have adequate 
financial protection in place. 

 
You should be aware that the travel list (and broader international travel policy) is subject to change and 
green list countries may be moved into amber or  red. The travel lists may change during a visit and you must 
comply with international travel legislation and should have contingency plans in place to account for these 
changes. 

 
You should speak to  the Business Manager your  visit  provider, commercial insurance company, or the Risk 
Protection Arrangement (RPA). 

 
You should undertake full and thorough risk assessments in relation to all educational visits and ensure that 
any public health advice, such as hygiene and ventilation requirements, is included as part of that risk 
assessment. General guidance about educational visits is available and is supported by specialist advice from 
the Outdoor Education Advisory Panel (OEAP). 

 
 
MEDICAL/FIRSTAID 

• In addition to our own usual policies we will follow Government guidelines for possible Covid-
19related situations. 

• If Pupils feel ill whilst at school the following protocol applies:- 
o The pupil  must notify their  teacher immediately if they feel  unwell for any reason: this 

is not limited to the recognised COVID-19 symptoms. 
o If needed they will be escorted to School Medical Room 2 where a First Aid trained member of 

staff in PPE, will assess and stay with the child until collected by a parent/other. If an escort is 
not available, call reception. 

 
PUPIL HYGIENE 

• Pupils should follow both the Government advice and general hygiene guidelines whilst at school: 
o Pupils should not  come to  school if  they or a member of their family displays any Covid-19 symptoms. They 

must self-isolate at  home as advised by the Government. 
o Washing hands thoroughly with soap for at least 20 seconds regularly is one  of the best ways to 

avoid transmission of Covid-19. 
o Where you  cannot wash your  hands use the sanitizer provided around the school. 
o There are cleaning stations with hand sanitiser, tissues, wipes and lidded bins throughout the school. 
o ‘Catch It – bin it – kill it’ is also good advice for coughs and sneezes – we have provided tissues and 

lidded bins around the school. 
o Toilets will be regularly cleaned and supplies replenished throughout the day.

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits


SCHOOL UNIFORM 
• The government encourages all schools to return to usual uniform policies. We agree. Uniform 

plays a valuable role in contributing to the ethos of the school and setting an appropriate tone. 

• Uniforms do not need to be cleaned: 
o more often than usual 

 

o using different methods 

• Adherence to the schools PE kit, when required, must now  be adhered to. 
 
ATTENDANCE 
School Attendance is mandatory. The usual rules on school  attendance apply. 

 
SELF ISOLATION AND SHIELDING 
Pupils and staff should follow relevant guidance and share with the most appropriate person in school. This 
is likely to be the pastoral team for pupils and senior team for staff. 

 
Shielding guidance is being paused for clinically extremely vulnerable people.  The government has 
announced that clinically extremely  vulnerable (CEV) people are no longer advised to shield. CEV people 
must continue to follow the national restrictions that are in place for everyone. 

 
All CEV children should  attend early years provision, school, college, wraparound childcare and out-of-
school settings, unless they are one  of the very  small number of children under pediatric or other specialist  
care and have been advised by their GP or clinician not to attend. 

 
CEV staff are advised to continue to work from home where possible, but if they cannot work from 
home, they should now attend their workplace. 

 
The school is required to  provide remote education to pupils who are unable to attend school because 
they are complying with government guidance or legislation around coronavirus (COVID- 19). 

https://www.gov.uk/government/news/shielding-advice-for-the-clinically-extremely-vulnerable-to-stop-from-april
https://www.gov.uk/guidance/national-lockdown-stay-at-home


OTHER CONSIDERATIONS 
 
REMOTE EDUCATION 

• All pupils not physically unwell should have access to remote education as soon as reasonably 
practicable, which maybe the next school day. 

• The remote education provided should be equivalent in length to the core teaching pupils would 
receive in school  and should include recorded or live direct teaching time. 

• Systems are in place to move to  providing remote education where a class, group or small numbers 
of pupils need to self-isolate, or where there is a local lockdown. 

• Keeping children safe online is essential. 
 

When teaching remotely we expect teachers to: 

• Consider how to  transfer into  remote education what we already know about effective 
teaching in the live classroom by, for example: 

• Providing frequent, clear explanations of new content, delivered by a teacher or through high-quality 
curriculum resources. 

• Providing opportunities for interactivity, including questioning, eliciting and reflective discussion. 

• Providing scaffolded practice and opportunities to apply new knowledge enabling pupils to receive 
timely and frequent feedback on how to  progress, using digitally facilitated or whole-class feedback 
where appropriate. 

• Using assessment to ensure teaching is responsive to pupils’ needs and  addresses any critical 
gaps in pupils’ knowledge. 

• Avoiding an over-reliance on long-term projects or  internet research activities. 
 
RISK ASSESSMENTS 
An updated Risk Assessment as guided by Suffolk County Council has been completed and is available online. 
Outside agencies i.e. FAYAP and Chartwells will be required to produce their own Risk Assessment or update any 
existing versions. 

 
REVIEW 
The Senior Management, Chair  of Governors and Vice Chair of Governors are meeting regularly to review 
Covid-19arrangements. This new document will be updated and shared as appropriate 

Significant changes will be communicated through the Headteacher update letters. 
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